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Regd. No. S. R. Act 1860-370-83 C/o. Prerna Convent & College

. Reshimbag Square, Nagpur

Phone : 27 46840, 27 45296

Date LG 2-Bo(

To
The Prineipal
Prerna College of Commerce
Nagpur

Subject: Vacation and leave policy fbr the staff.

Dear Sir / Maclanr.

This executive body of Prerna Sewa Mandal in its meeting held on 26r, .lu,e, 2013has passed the following resolutions in regard to rracation, a-d leave policy for the teaching
staff.

1) It has been decicled to grant 10 days casuar Ieaves ro the teachi,g stafrmembers
during the acaclemic year. q:

2) The teaching staff membets will be given Dilvali vacation for lz days and
summel.vacation for l5 days every year.

For non-teaching the following policy will be impiemented:
a) It has been decidecl to grant 8 days casual leaves to trre non-teaching stafr

members during the academic year.

b) The,on-teaching stafrmembers will be given Dirvali vacation for 6 clavs"c) No leave encashment to non-teaching staff.
3) More than 3 CLs ar a sti"etch will not be allowecl.
4) F,r any long lea'e i,cltrcling stLrdy leave, ri;rLci.,it),- ieave or long leave on

medical grounds, the application sho,ld kre, i-or.wardecl to the presiclent /
Secretary, prerna Sewa Manclal.

The above mentioned

same will be inforntecl to you

poiicy may be revisecl time to ti,-re by the manage'ent anti the
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