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REPORT OI\ WORKSIIOP ON

.LJSES OF ICT' FOB NON.TEACIIING STAFF'

Department : Department of Computer Science and Computer
Application

Programme: Workshop on o'Uses of ICT" for non-teaching staff.

Resource Persons : Dr Pravin Joshi, Mr Ravindra Shrikhande, Dr Bharti
Deshmukh and Ms Neha Samundre

Ilate and Time : 24th March 2023 from 7: 30 AM - 3:30 PM

Objectives: -

1. Tc pravide brcader knawledge of ICT.
2. How ICT tools can help the aon-teaching staff to dc their clerical work easily and

efficiently.

. To create Google form and to use Gmail essentials.

. To ereate fiyersrbroeirures using earwa.

3. To know the importance of public relation.

Highlights: -

,c The ."*arkshop was start€d *'ith the intr*duc&ry rcarark by k $unigkar, Friacipal
of Dr S. C. Gulhane Prerna College of Commerce, Science and Arts.

. The first session was conducted by Mr. Shdkhande. He spoke on the importance of
ICT and how ICT can help them to do their daily official work easily and
offinionfl..laaala1rl1aiJ .

. The second session was conducted by Dr Bharti Deshmukh. In her session she

explained how google forms can help them to collect students data: Also she taught
them to create the google forms using various options.

s Lafer on the third ressic$ *,as *nducted by lr4s. hJeha Samundre *'Irc taught to
create beautiful flyers and brochures using canva.com.

. The last session was conducted by Dr Pravin Joshi who explained how important it
is to maintain the public relation as they are daily in contact with students and their
parents. He clearly expleined f}le signs of rna*:rity like c*affslli$g &Sff, being
patient, giving prop,$r guidance, managing time, having sense of responsibility and

helping the students in aIl ways.
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Progr&ffi #ut*srmf;: s

r The noa-teeching staff tearr* fl:e irnpor{anceaf ICT.
' They learnt to create google forms and uses of gmail essentials. They learnt to create flyers and brochures.

They leanrt the signs of maturity and how they should implement it at their*.+rkplre.

iH*. *f B*n*ffi*isries : ZZ

Programme coordinator: Ms. Priya Godbole, Assistant professor, Department of
Cornprter Sciencc.

*r S C #txI**s ne *nd Dr Pravin Jsshi dir*trfb*tiag certific*tes fo the steff
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Aachoting ard *'ode of T&anlrs by: iv{s Shivani h,fusarruat -and. Ms Kalyani
Bawangarh
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*ii" Ravindi'a sfti-ikhande deiivei.iiig iectiiie diii.inS the workshop
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Ms Neha samundre rieiivering iecture riuring the wori<shop

Dr Fravi, irisiii tieiive.irig iecturc riuririg tiie wur-ksiiop
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Dr Pravin Joshi delivering rerture during the workshop
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